RECORDS MANAGENERT DIVISICE

- 2571/

y OFFICE GP BECRETARY OP STATE

: SLAFTE Application for 7 DEPARTMERT OF ANCHIVEE & l:arou Sy + PAGE
scoga RECORDS DISPOSITION STANDARD !

1 Applicetion Date

{iastreucripas: Sas separate instructions for completion ofJ} FOR RECORDS MANAGEMENT DIVISION USE

:: o 3 2-28‘1974 §rront and reberse of thie form, Sign opiginal and two copiesl]  Pate Received lppllc_lli.éri Yo. Date Completed ]
‘ 27;‘ll'ﬂ"!'_lfpllclllcn o . : . o . 2 7 \974
! EPD-8 t fora 74— 8L W ST ET
f 3 ‘16271“1_ Division, Subdivialon & Administering Office Addrees 7 T -- _Pelo'n te Contart m— —
Dept. of Natural Resources-Env. Prot. Div. , .
Water Quality Control Sec.-Industrial Waste Sery. William Jernigan
47 Trinity A.venue' S'W'  Morking Title o T T e, Tel. o T
Atlanta, Georgia 30334 |Dir., E.H.S. 656-4887
T.ACTION REQUESTED : T o
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
.‘ — il - ‘ N — o .
 [B Earliest & Latest |9.Exabt Series Title
) Dates of Series t : -
R} 1968 --~- present| Animal Waste Treatment Permit File _
* ' 0- yhat is the function of the office in which this record series is created?
; The Environmental Protection Division is responsible for the maintenance and

improvement of the State's environmental quality through regearch, program
development, and the enforcement of regulatory legislation in the areas of

g water quality controt water supply, air quality control, solid waste managemeni
and land reclamation. '

' [L1.This file contains thé following documents (include form numbers and titles, if any,
and file arrangement). '

Documents relating to £he'construétion and operation of animail waste treatment

facilities. - .
Included are plans, specifications, correspondence concerning construction,
. -pieon&tructton permits;dnd opératinmg permits.- - -+ o e - P - ——

Arranged alphabetically by name of owner,

- N
ATTACH SAMPLES OF THE FILE '
. 12 . EQUIPMERT NCCHPIED No., of Dravers Cu. Pt. of Records ' No. of Drawvers Cu. Pt. of Records
- L - - . . : . y i - " o
Lo . v S K . ARSUAL RAT / : - -
: Letter-size File Dravers te . l% . ~ L 2 c o AL RATE OF ACCUMULATION N 1/5 draWer vty
) “ B A o S
. . - - ) . .. In Officefln) In Stor&ge Lresin)
Legal-size File Dravers ! . L 7 Tloor Space Oceuvpled [sSquare Feet) - A
i L ‘ _ R
¥ S ————— s i . >
- - - - This Last Precedingfsll Prior
- Year's Year's Year's Years'
! ) oyl s
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PAGE 2

r— QUESTIONNAI Ré Place an "av in tne pioser colamn. IT snewer ls "TES." please espialn " I YES NO
13. Is this the Record CoFy of the series? | - R [x] [ ] |
14, Is there a duplication &6f this' series in another office or ager‘xcy? - v o [ ] [X] ”
15. Is the informatien contained ‘in tiﬁs series ever eumarlzed oripubilshed? [X] [ 1

Summarized in the annual Water Quality Control’' Program Plan
16. Does the seriés contain classified informatiodn requiring _secur;ty handling? _ [ 1 [XI]
17. Does the series inifiate, amend or terminate sgency policies and procedures? [ ] [X]
18. Could the funcgler ge ﬁerformed if the files were lost or destroyed? o X} 11
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? . {1 X}
20. Does the record seriest provide data as input to an EDP file? | [ 1 [X]

" T 21. Does the record series Eoﬂtam documentation produced as EDP printout? Y X1
22. Has the Federal Government 1ssued instructions governing the retentlon/dlspo— L1 Ix]

~sition of these files?

et

23. Wlll there be a need for these records 10, 15 years from now? If yes, what? - x1 [ 1

R —

2k, REQUIREPENTS The following requires the files to be kept permanently

a.[]STATE  b.[]STATUTE OF c.[]aUDIT  4.[]FEDERAL ‘e.(ADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISTON VALULE

(Cite Law, Statute, or other reason for the retention reguz‘rement)
The Industr1a1 Waste Service of the Water Quality Control Section is involved in

regulatory activities and this record series often is used as evidence in legal
enforcement cases.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each - __CALENDAR YEAR -[]FISCAL YEAR . .OTHER _(see below) sthen:

] Hold in the current files area * . month(s)/ . year(s):

] Transfer to [ ] State Records Center | ] Local Holding Area; hold year(s)

] Destroy.

] Transfer to State Archives for permanent retention. o o,

] Destroy-immediately after cut-off. - T T

[ ] Other: (Specify) Ce et .

A, Animal Waste Treatment Facility Constructlon Permlt File: Upon completlon of]
fa0111ty'gp1ace in current flleS area with Animal Waste Treatment Operatlng ‘

Permit File, ‘

B. Animal Waste Treatment Facility Operating Permit File: Cut off each calendar

year; retire to State Archives.

— e ey Y —

(Indicate briefly rationale for recommendations above/or write additional remarks):

|fecer b Offie ”S"f-"_’.’“"f’i""ej_l;; /;%f OTHER REQUIRED SIGNATURES DATE
| commendations [Agency Head/Designee = s &M/Q.@M /
in paragraph 25 Approved . D1gproved ‘327 7¢ |
are: ‘ al Audr tor/Designee
Aroved Disapproved &\ m\m M\ \\A\m\, NSy

| TATE RECORDS i\ RS ecretfPl of State/Designee
COMMITTEE (™ -- *oved [ ] Disapproved @MZQMIJ‘ J-27-1)

ttmey General/Degignee M '
M Approved D1saroved ( W ) 3- 17-—f
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